
 

Cub Summer & AOL Camp Pre-registration Adjustment Walk-through 

1a. If you would like to activate Parent Portal, do so before continuing. If Parent Portal is not activated 
before updating attendee counts, the system will require a deposit. 

 

 
 
 
 
 

 
 
 
 
 

 
1. Update your attendee count. 

 

 

 

 

 

 

 

If needed, you will be able to update the contact info for the main contact or the billing information 
before confirming the participants. NEW IN 2026: Add contact emails for up to 2 extra pack contacts. 

 

 

 

Use the “Adjusted 
Count” drop down to 
change your 
attendee numbers.  

If the spot to adjust 
numbers is marked “sold 
out,” the capacity has 
been reached for that 
group type. The ability to 
add spots to the waitlist 
will open on March 1st.  

Add spots to outpost 
with the drop down. 
If you are not able to 
increase past a 
certain number, the 
capacity has been 
reached. Once all the counts are 

to your liking, click 
“Confirm Participants” 
to be brought to the 
payment page. 

Expand the Parent 
Portal section and 
check the checkbox to 
activate Parent Portal. 



 

2. After confirming the participant counts, you will be brought to the payment screen. If Parent Portal has 
not been activated, the required deposit is $25/participant for camp and $36/outpost spot. To pay only 
the deposit, choose the payment option of “Pay minimum amount due.” To choose who you’d like to 
pay the deposit for, choose “Pay other amount.” 

 

 

 

 

 

3. You will need to read and agree to the cancellation and camp policy and make a payment (if 
applicable.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Make sure to click “Authorize Payment” once the payment information is entered. 

4. After the payment has been made, the page will show each individual attendee. If you know the names 
of the attendees, you are welcome to enter them. It may be easier to assign and distribute parent 
portal information if you enter names, but names, ranks, and full payment are not required at this 
time. All information should be entered by April 30th at the latest. 

Check the box to use the 
original $100 payment 
towards the per person 
deposits due now. 

Choose to pay with EFT or 
Card via the radio buttons. 


